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To:




Date:

The following table lists the credits given to you based on your Annual Activity Report (attached and annotated) and other information. Please check this for accuracy and let me know of any incorrect or missing items ASAP, as your PTR depends on this information. Once the PTR is assigned, no changes are possible.
	Weight
	Item
	Line No.
	No. or value of items
	Comments 

	A. TEACHING  = 40% (Normally 20% UG/ 20% GR) 

	Undergraduate Teaching 

 (# of courses times 10) + (# of students divided by 4) + (average teaching evaluations x 10) 
+ (scores for development as indicated) = TOTAL  (20%)

	
	Classroom/Indiv Teaching
	
	
	

	 
	(course)
	1
	 
	(# stdt/EVAL)

	 
	(course) 
	2
	 
	(# stdt/EVAL)  

	
	(course) 
	3
	 
	(# stdt/EVAL)  

	
	(course)
	4
	
	(# stdt/EVAL) 

	
	(course)
	5
	
	(# stdt/EVAL) 

	
	
	6
	
	

	
	
	7
	
	

	
	TOTAL # COURSES
	8
	
	

	TOTAL # COURSES x 10
	9
	
	

	 
	Average evaluations
	10
	 
	 

	AVG EVALS  x 10
	11
	
	

	 
	TOTAL # UG STUDENTS 
	12
	 
	 

	TOTAL # STDNTS  divided by 4
	13
	
	

	 
	Curriculum Development
	 
	 
	 

	2 
	Development of new course
	14
	 
	 

	1 
	New prep of existing course
	15
	 
	 

	1+
	Innovative methods in specific courses
	16
	 
	 

	 1+ 
	Other
	17
	 
	Includes undergrad supervision of all sorts. 1 pt. per student up to a  limit to be set (also credited in context of grant)

	
	SUM UG TEACHING
	
	
	

	Graduate Teaching

(# of courses  times 10) + (# of students divided by 2) + (scores for supervisions etc. as indicated) =TOTAL (20%)  

	
	Course Teaching
	
	
	

	
	(course)
	18
	 
	(# stdt/2) 

	
	(course)
	19
	
	(# stdt/2) 

	
	(course)
	20
	
	(# stdt/2) 

	
	(course)
	21
	
	(# stdt/2) 

	
	(course)
	22
	
	(# stdt/2) 

	
	(course)
	23
	
	(# stdt/2) 

	
	TOTAL # COURSES
	25
	
	

	TOTAL # COURSES x 10
	26
	
	

	
	TOTAL # GR STUDENTS
	27
	
	

	TOTAL # STUDENTS divided by 2
	28
	
	

	
	Supervisor Forum/Generals Paper 
	
	
	

	10
	Forum paper (Sept-Feb)
	29
	 
	 

	10
	Forum paper (Mar- Compl)
	30
	 
	 

	2
	Forum paper, second reader
	31
	
	

	10
	Supervisor generals paper
	32
	 
	 

	4
	Second member, Generals
	33
	
	

	2
	Third member, Generals
	34
	
	

	
	Supervisor Ph.D. Thesis
	
	
	

	20
	Ph.D. super years 3-5
	35
	 
	Includes years 5–6 

	5>10
	Ph.D. super years 6 to external
	36
	 
	 

	20
	Ph.D. super year of completion
	37
	 
	 

	4
	Committee member
	38
	 
	 

	1+
	Other service
	39
	 
	RA Supervis’n. 15 pts for Grad Co-ord 

	 
	SUM GR TEACHING
	40 
	 
	 

	 
	TOTAL UG and GR  TEACHING
	41 
	 
	 

	 B. RESEARCH = 40% 

	 
	Total Book written = 40 (4 YR MAX EACH CAT)

	4
	Book manuscript in prog
	42
	 
	 

	8
	Book manuscr. compl.
	43
	 
	 

	8
	Book accepted for publ.
	44
	 
	 

	8
	Book published
	45
	 
	 

	8
	Book new edition compl.
	46
	 
	 

	 
	Total refereed journal = 10 (2 YR MAX EACH CAT)

	1
	Refereed journal paper subm 
	47
	 
	Sabbaticants and new faculty: include in prep 

	4
	Refereed in press 
	48
	 
	 

	5
	Ref. pub. when published
	49
	 
	 

	 
	Total Book chapter = 8

	4
	Chapter in book in press
	50
	 
	Sabbaticants: include submitted  

	4
	Chapter in book publ
	51
	 
	 

	 
	Total Book edited = 5  (3 YEAR MAX EACH CAT)

	2
	Book edited in press (3 YR MAX)
	52
	 
	 1 pt. for book proposal in prep (x 0.5)

	3
	Book edited published
	53
	 
	 

	 
	Total Book review = 4 (2 YR MAX EACH CAT)

	2
	Book review in press 
	54
	 
	 

	2
	Book review publ.
	55
	 
	Includes non-ref pub in a ref journal 

	 
	Total paper at conference w/ pro = 4

	2
	Paper presented at conference
	56
	 
	 

	1
	Local non-refereed talk
	57
	
	

	2
	invited lectures
	58
	 
	 

	0
	Proceedings in press
	59
	 
	 

	2
	Proceedings publ
	60
	 
	 

	 
	Total unrefereed publ = 2

	0
	Paper manuscript
	61
	 
	 

	0
	Working Papers in press
	62
	 
	 

	1
	Working Papers published
	63
	 
	 

	0
	Government report in press
	64
	 
	 

	1
	Government report published
	65
	 
	 

	 
	Grants = 10 per year 

	3
	SSHRC etc. grant appl
	66
	 
	 

	7
	SSHRC etc. first year
	67
	 
	 

	10
	SSHRC etc. later years
	68
	 
	 

	1
	U of T grant appl.
	69
	 
	 

	3
	U of T grant received
	70
	 
	 

	0
	Other grants (e.g.  Travel)
	71
	 
	 

	 
	Creativity in teaching

	4 > 2
	CAI pgm development
	72
	 
	 

	4 > 2
	CAI pgm field testing
	73
	 
	 

	4 > 2
	Exp w/database etc.
	74
	 
	 

	 
	Collaborator on Grant 

	1
	Collaborator on grant
	75
	 
	 

	
	TOTAL RESEARCH
	76 
	
	

	 C. SERVICE = 20%

	
	Departmental
	
	
	

	2+
	Chair on committee/mentor
	77
	 
	include organizer of reading/research group, no points for participant. Grad Coordinator = 20 pts. (x 10) 

	1+
	Service on committees
	78
	 
	 

	1
	Guest lectures for others
	79
	 
	 

	 
	University
	 
	 
	 

	2
	Service on committees
	80
	 
	> 20 hrs = x 2 

	6
	Committee chair/U office
	81
	 
	Vice-Dean for 2 months = 30 pts (x 5) 

	1
	Chair thesis defense committee
	82
	 
	 

	 
	Professional community
	 
	 
	 

	2
	External Ph.D. evals
	83
	 
	Also member of thesis exam ctee  Tenure/promotion assess = 1 pt. (x 0.5). 

	1+
	Ling Assn activity
	84
	 
	 

	1+
	Scholarship/Grant Panel
	85
	 
	60 hrs x 2, 90 hrs x3, 120 x 4 
Chair of major panel: x 6

	1
	Advisory/editorial board
	86
	 
	 

	1+
	Org/Work re conference
	87
	 
	 

	1
	Grant/journal/book ms reviewer
	88
	 
	 

	1
	Reviewer of conf abstracts
	89
	 
	 

	 
	General Community
	 
	 
	 

	1+
	Non-academic publication
	90
	 
	 

	0
	Paid consulting
	91
	 
	 

	1
	Charity/science fair work
	92
	 
	 

	1
	Other service
	93
	 
	also interview 

	
	TOTAL SERVICE
	94
	
	

	
	
	
	
	

	
	FINAL TOTAL
	95
	
	


NOTES:

· 1+ or 2+ etc.: means more than one or two points might be awarded, depending on scope/hours of activity

·  Research Supervision of an UG = Independent studies course

· Values for UG or Grad only courses:1

· Grad value for Mixed UG/GR course .5

· Reading and Individual courses (1-5 students): .5

· Reading and Individual courses (>5 students): 1
· LIN 100: No extra credit for managing TAs apart from other categories (new prep, innovative, etc.)
· Other Grad Service: Includes: Research supervision and  Grad Coordinator (15 points)

· An article can be revised and resubmitted only once.
· Mentoring a faculty member goes under Mentor 77

· Mentoring a student instructor or other sort of faculty mentoring is worth 1 pt = 0.5.

· Summer school teaching credited under 17: x 3 for a 3 week course at Institute, x 2 for 4 2 hr. lectures over 1 week.


